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Description Whistleblower protection. To be read in conjunction with:
PRO-GOV-006: Whistleblower procedure
POL-EMP-013: Fraud and Corruption Prevention policy and
PRO-EMP-013: Fraud and Corruption Reporting procedure.

1.0  Purpose
The purpose of this policy is to:

. encourage the reporting of matters that may cause harm to individuals or
financial or non-financial loss to SAKGF or damage to its reputation.

. enable SAKGF to deal with reports from whistleblowers in a way that will
protect the identity of the whistleblower as far as possible and provide for the
secure storage of the information provided.

. establish policies for protecting whistleblowers against reprisal by any person
internal or external to SAKGF; and

. helpto ensure SAKGF maintains the highest standards of ethical behaviour and
integrity.

2.0 Scope
This policy and related procedures apply to all Board Directors, employees, volunteers
and contractors of the SAKGF.

3.0 Definitions

Term Definition
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Frivolous or A disclosure that is made without sufficient grounds, that is
vexatious report | made to cause delay, disruption, annoyance, embarrassment or

other type of harm to another person or organisation.

General law The law that exists apart from legislation. This consists of

common law and principles of equity.

Misconduct Breaches of general law, organisational policy, or generally

recognised principles of ethics, and includes corrupt conduct;
fraud or theft; official misconduct; harassment; unlawful
discrimination; practices endangering the health or safety of
staff, volunteers or the public; and practices endangering the
environment.

Whistleblower Any person who reports known or reasonably suspected

misconduct or wrongdoing within the organisation.

4.0 Policy

41

4.2

4.3

Where an employee or volunteer of SAKGF believes in good faith on
reasonable grounds that any employee, volunteer, or contractor has
breached any provision of the “general law”, that employee must report
their concern to:

their supervisor or, if they feel that their supervisor may be complicit in
the breach.

Whistleblower Protection Officer (WPO) (the CEO).

or, if they feel that the CEO may be complicit in the breach, the Chair of
the Board.

the duly constituted authorities responsible for the enforcement of the
law in the relevant area. This may include the Australian Charities and
Not-for-profits Commission (ACNC); the Australian Securities and
Investments Commission (ASIC) and/or police authorities.

Where an employee or volunteer of SAKGF believes in good faith on
reasonable grounds that any other employee, volunteer, or contractor has
breached any provision of the organisation’s constitution, or its bylaws,
or its policies, or its code of conduct, or generally recognised principles
of ethics, that employee may report their concern to:

their supervisor or, if they feel that their supervisor may be complicitin
the breach.

Whistleblower Protection Officer (WPO) (the CEO).

or, if they feel that the CEO may be complicit in the breach, the Chair of
the Board.

The person making their concern known shall not suffer any sanctions
from the organisation on account of their actions in this regard provided
that their actions:

are in good faith; and

Whistleblower policy v2-web.docx Page 2 of 4



. are based on reasonable grounds; and

) conform to the designated procedures.

4.4 Any person within the organisation to whom such a disclosure is made
shall:

) if they believe the behaviour complained of to be unquestionably trivial or

fanciful, dismiss the allegation and notify the person making the allegation
of their decision.

) if they believe the behaviour complained of to be neither trivial nor
fanciful, ensure that the allegation is investigated, a finding is made, and
the person making the allegation is informed of the finding.

4.5 Any investigation shall observe the rules of natural justice and the
provisions of procedural fairness.

Disclosures may be made anonymously, and this anonymity shall as far as
possible be preserved by the organisation.

5.0 Roles and Responsibilities
51 Board
SAKGF Board Directors individually and collectively will always:

) lead and create a culture that promotes ethical behaviour and an
environment free of misconduct.

) support and direct the CEO as required to ensure organisational
compliance with this policy; and

) support staff in understanding and complying with this policy and related
procedures.

5.2 CEO and Management
The CEO and all managers are accountable for implementing this policy across
the organisation. They must therefore:

. demonstrate a commitment to ethical behaviour and an environment free
of misconduct.

) meet any required key performance indicators relating to the
implementation of this policy.

) create and foster a culture that encourages open discussion and reporting
of misconduct; and

) receive and respond to disclosures in accordance with this policy including
maintaining whistleblower protections.

5.3 All staff
All employees and volunteers are responsible for:

) meeting the requirements outlined in this policy; and

) raising concerns or disclosures in accordance with this policy

Whistleblower policy v2-web.docx Page 30f4



6.0

7.0

8.0

Legislative and Regulatory Requirements
Corporations Act 2001 (Cth)

Public Interest Disclosures Act 2012 (Vic)
Public Interest Disclosure Act 2003 (WA)
Public Interest Disclosure Act 2008 (NT)
Public Interest Disclosure Act 2010 (Qld)
Public Interest Disclosure Act 2012 (ACT)
Public Interest Disclosure Act 2013 (Cth)
Public Interest Disclosures Act 1994 (NSW)
Public Interest Disclosures Act 2002 (Tas)
Whistleblowers Protection Act 1993 (SA)

Related policies and procedures
Artificial Intelligence (Al)

Bullying, Harassment and Discrimination
Code of Conduct

Complaints Management

Cyber Security

Data Retention and Destruction

End User

Fraud and Corruption prevention and reporting

Grievance and Dispute Resolution
Incident Management
Information Security

Privacy

Records Management

Social Media

Whistleblower procedure

Approval and Review

This policy will be reviewed every two years.
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